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New Employee Details

	Company Name


	

	Employee Ref. Number


	 

	Title and Full Name
	

	Marital status


	

	Address
	

	Date of birth
	

	Director or Employee
	

	Start date (also director start date if applicable)
	

	Department/Cost Centre


	

	National Insurance No.
	

	Method of payment
	Cash/Cheque/BACS

	Frequency of payment


	

	Annual salary
	

	Other fixed payments/deductions
	

	Pension Contributions
	Employee:

Employer:

	Hourly rate
	

	Overtime rate
	

	Contracted Hours
	

	Days & Hours worked 
	Day

M

T

W

T

F

S

S

Hours



	Bank details

(If payment by BACS)
	Bank Name:

Sort Code:  

Account No:

Account Holder Name:

	P45/P46 Supplied
	 YES/NO

	Signed
	


